SUMMARY OF QUALITY ASSURANCE PROCESSES FOR FOUNDATION LEARNING 2009-10
Background

Foundation Learning consists of a set of credit-based qualifications and units, aimed at all learners over the age of 14 working below Level 2. It aims to improve progression through Entry and Level 1 to other levels of learning. The new suite of qualifications for Foundation Learning consists of: 
· BTEC Vocational Qualifications
· Personal and Social Development 
· Functional Skills. 
This document refers to BTEC Vocational Qualifications and Personal and Social Development. Further information on other titles can be found on the website at http://www.edexcel.com/flt
A variety of programmes are available for first delivery from September 2009, and centres will be able to use BTEC approval, registration and certification processes for the new qualifications. However, in order to facilitate the delivery of short, flexible programmes, a number of changes to monitoring of centre assessment quality will be introduced. 
Gaining approval

For colleges or schools that have previously run BTEC programmes
Log on to Edexcel Online to gain qualification approval, select the BTEC tab, then the approval menu on the left hand side, followed by Foundation Learning (FL) and then select the programme group.  Your centre will then be approved to offer all the qualification titles, levels and units within that programme group.
For colleges or schools that have not previously run BTEC programmes

You are strongly advised to contact your Regional Office for advice on becoming a BTEC centre and delivering Foundation Learning qualifications. If you have access to Edexcel Online you can gain centre and qualification approval. Select the BTEC tab, then the approval menu on the left hand side, followed by Qualification Approval and Foundation Learning (FL), and then select the programme group.  Your centre will then be approved to offer all the qualification titles, levels and units within that programme group.
For employers and training providers

You are strongly advised to contact the Workbased Learning team for advice on becoming a BTEC centre and/or delivering Foundation Learning qualifications. 

Existing centres with access to Edexcel Online can gain qualifications approval. Select the BTEC tab, then the approval menu on the left hand side, followed by Foundation Learning (FL) and then select the programme group.  Your centre will then be approved to offer all the qualification titles, levels and units within that programme group.
Making Registrations

Centres should register learners for Foundation Learning qualifications, or units from the qualifications, using either Edexcel Online or Electronic Data Interchange (EDI). For detailed registration procedures, please refer to the BTEC Section of the Edexcel Information Manual.

For learners commencing programmes in September 2009 the deadline for registrations is November 1 2009. For roll-on roll-off programmes or for any programmes of less than one academic year in length, and for individual units, registration is due within one month of enrolment. However, all centres must complete compulsory training so centres are strongly advised to register as early as possible to gain access to training.

Centres are given approval for the full suite of qualifications listed in the grouped approval and need to select the most appropriate choice for each learner when making a registration. Once registered, learners may transfer between qualifications before the certificate is claimed, so that they can receive the optimum level and size of qualification that they are eligible for. 

Learners may be registered for individual units. However, if a learner has registered for units and subsequently wishes to register to convert the units into a qualification, the registration for the qualification will be invoiced at the full qualification price. Therefore we would recommend that you register learners for the qualification if this is the expected outcome rather than registering unit by unit.
Centre Risk Assessment
Centres delivering Foundation Learning qualifications are covered by the requirements of Centre Risk Assessment. Full information on these processes can be found on the website at http://www.edexcel.com/iwantto/Pages/craa.aspx 
Compulsory Induction
For centres wanting to deliver Foundation Learning qualifications there are a variety of compulsory induction dates available in October and November 2009 and also in January through to March 2010. We will offer a range of both face-to-face and online events and centres will be able to book via Edexcel Online.
All centres are required to complete induction related to expected standards, centre quality assurance and completion of procedures including centre risk assessment and online standardisation. This will be provided as follows:

· ‘New to BTEC’ is a full day event for centres with less than 2 years experience of BTEC qualifications. It also includes the compulsory Lead Internal Verifier Induction.

· The Lead Internal Verifier Induction is a half day event for centres already familiar with BTEC qualifications. This introduces centres to Foundation Learning and the quality assurance process. 

Centres with prior experience of BTEC can choose to attend either one of the induction events depending upon the individual centre’s perception of relevant experience and current requirements.

Online Standardisation

Centres will be required to have an accredited Lead Internal Verifier (Lead IV).  The Lead IV designated to lead a grouped programme of Foundation Learning at a centre is required to register on the online standardisation systems for FL (OSCA2) and to complete an assessed exercise.  
There will be a number of windows of assessment for Lead IVs throughout the year. Completion in December 2009 is required for those centres wanting to certificate learners in the period January to March 2010. Later opportunities in February and March 2010 will be available for certification in the period April to July 2010.

Online standardisation through OSCA2 will be offered for the following vocational subjects under Foundation Learning: 
· Business Administration
· Sport and Active Leisure
· Health and Social Care
· Caring for Children

Sampling
Where the Lead IV does not complete standardisation or is not successful in the assessed exercise, then sampling will be undertaken by an Edexcel Standards Verifier to address the centre’s understanding of assessment standards and centre quality assurance. 
Sampling by an Edexcel Standards Verifier will also occur for subject areas where OSCA2 is not available.  These vocational subjects under Foundation Learning are as follows:
· Art and Design
· Caring for animals
· Construction
· Hair and Beauty
· Hospitality
· ICT
· Land Based
· Performing Arts
· Public Services
· Retail Knowledge
· Travel and Tourism
Certification

Centres should not claim certification until completion of quality assurance checks is confirmed. Centres having been given clearance to claim certification may make claims for completing learners from January 15 onwards. Centres should refer to the BTEC Section of the Edexcel Information Manual for further details. 
Prior to claiming certification for a learner, centres should ensure that the learner’s achievement is best described by the qualification chosen at registration. If the learner has achieved more units or units at a higher level, then the centre may wish to transfer the learner before making a claim.

FREQUENTLY ASKED QUESTIONS

We have been running BTEC for years, do we really need training?
It is appreciated that centres have varying needs and we will cater for those through the style, duration and format of training events. However, there are aspects of Foundation Learning and the quality assurance of the new qualifications that are new to most centres and, therefore, all centres are required to attend the compulsory induction. The training will include preparation for accreditation through on-line standardisation, assessment and standardisation of learning derived from a variety of sources, effective recording and documentation and the role of the internal verifier.

Our learners are already doing activities that could be used towards Foundation Learning qualifications, can we certificate straight away?

The date of first certification for these programmes is January 2010. This is subject to centres completing the necessary quality assurance successfully by that date. Centres may register learners for Foundation Learning who are already at the centre and have completed activities. These activities would be dealt with through Accreditation of Prior Learning (APL) as set out in the Edexcel policy. Centres will need to map any evidence to the units and standardise assessment decisions appropriately.

As a large centre, is it possible to have several accredited Lead Internal Verifiers for Foundation Learning?

Normally there will only be one accredited Lead Internal Verifier for each FL programme group at a centre irrespective of size. The responsibilities of the Lead Internal Verifier include internal standardisation across all teams. In a large centre it is likely that departments or functions will also have teams of assessors and internal verifiers, but there must be a single coherent framework within the centre and, therefore, one accountable point of contact for each FL programme group. 

Exceptions may arise where a centre has several centre numbers, is merging or operates inside and outside consortium arrangements.





































































