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BTEC Online Standardisation for Lead Internal Verifier Accreditation 2010-2011 

This document guides you through the timeline of events for Lead Internal Verifiers in 2010-2011. It shows the steps you need to follow to gain Lead Internal Verifier accreditation. Gaining accreditation releases certification for your Principal Subject Area.

Your centre should look to register one Lead Internal Verifier for each Principal Subject Area delivered, through Edexcel Online. You should register as a Lead Internal Verifier for your Principal Subject Area, at the highest level offered at your centre. For further information on registering as a Lead Internal Verifier please see the Guide to completing online standardisation (on OSCA2) 2010-11 which is in ‘Signposts to Quality’ on www.btec.co.uk.

There is Centre Induction training for Lead Internal Verifiers, which includes an example training exercise with commentary available to support you before attempting the assessment exercise. You should only book on to a Centre Induction event if you are intending to be a Lead Internal Verifier.

You also have access to practice standardisation materials. These are subject-specific examples of assessed learner work with commentary, which you can download and use with your colleagues. You gain centre Lead Internal Verifier accredited status by successfully completing an assessment exercise. These will be available at specific times throughout the year. Please note, you only have one attempt at this exercise per academic year and starting an exercise without completing it counts as one attempt. 

To begin the process, choose an assessment window during which you will attempt the online standardisation. Each window has a set timeline (see pages 9 – 11). You access this through an online system called OSCA2 (Online Standardisation for Centre Assessment) via your Edexcel Online account. Your Exams Office needs to grant you ‘Training User’ and ‘OSCA2’ access. 
The table below shows the assessment windows during 2010-11. 
Please note that not all assessment exercises are available in each window. Please refer to pages 2-7 to check the availability of assessment windows for your programme group within your Principal Subject Area.
	Assessment

Window
	Assessment Window dates
	Programme Type

	1
	15/11/10

to 

03/12/10
	Programmes running from 

September 2010 – June/ July 2011

	
	
	Roll-on, roll-off Programmes certificating from January 2011

	2
	10/01/11 

to 

28/01/11
	Programmes running from 

September 2010 – June/ July 2011

	
	
	Roll-on, roll-off Programmes certificating from February 2011

	3
	21/02/11

to

11/03/11
	Roll-on, roll-off Programmes certificating 

from April 2011


The following tables show the availability of assessment windows for the following programme groups. Please note that specialist short course qualifications are released by the main qualification at the same or higher level.
	Principal Subject Area
	Programme Group assessment exercise
	Window 1
	Window 2
	Window 3

	Business 

QCF
	Business Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Business Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Business Administration Level 3 and 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Business Administration Level 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Finance Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Employability and Enterprise Skills Level 3 and 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Money and Finance Skills Level 2 and 1
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Business Level 3 will sign off all qualifications under Business QCF and Management QCF
Business Level 2 will sign off qualifications at Level 2 and below under Business QCF and Management QCF
Business Administration Level 3 and 2 will sign off Business Administration Level 1 and entry

	Management (Law)
QCF
	Applied Law Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Law Level 2*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Management

QCF
	Management Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Team-leading Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	ICT

QCF
	ICT (QCF)* and ICT (NQF) Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	ICT (QCF)* and ICT (NQF) Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	ICT Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	WorkSkills

QCF
	WorkSkills Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	WorkSkills Levels 2, 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



WorkSkills Level 3 and WorkSkills Level 2, 1 and entry will sign off Science, Technology, Engineering and Maths (STEM) Leadership Skills
	PSD

QCF
	Personal and Social Development Levels 2, 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Principal Subject Area
	Programme Group assessment exercise
	Window 1
	Window 2
	Window 3

	Maths QCF
	Mathematical Applications Levels 2 and 1
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Supporting Teaching and Learning 
QCF
	Supporting Teaching and Learning Levels 3 and 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



NB. Teaching in the Lifelong Learning Sector qualifications are not covered by online standardisation.
	Children and Young People 

QCF
	Children and Young People (QCF)* and (NQF) Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Children and Young People (QCF)* and (NQF) Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Caring for Children Level 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Art and Design 

QCF
	Art and Design Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Art and Design Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Art and Design Level 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Creative Media

QCF
	Creative Media Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Creative Media Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Creative Media Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Performance and Production QCF
	Production Arts Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Performing Arts Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Performing Arts Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Performing Arts Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Performing Arts Level 3 will sign off the lower levels under Performance and Production QCF.
Production Arts Level 3 can sign off the lower levels under Performance and Production QCF but only at the Lead Internal Verifier’s request, please email BTECDelivery@edexcel.com for further information.
	Music QCF
	Music Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Music Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Music Level 3 and Level 2 will also sign off Performing Arts Levels 1 and entry

	Dance 

QCF
	Dance Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Dance Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Dance Level 3 and Level 2 will also sign off Performing Arts Levels 1 and entry

	Principal Subject Area
	Programme Group assessment exercise
	Window 1
	Window 2
	Window 3

	Sport 

QCF
	Sport Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Sport Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Sport and Active Leisure Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sport and Exercise Science QCF
	Sport and Exercise Science Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Sport and Exercise Science Level 3 can sign off all qualifications under Sport QCF but only at the Lead Internal Verifier’s request. Sport Level 3 can sign off Sport and Exercise Science Level 3 but only at the Lead Internal Verifier’s request. Please email BTECDelivery@edexcel.com for further information.
	Retail 

QCF
	Retail Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Retail Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Retail Knowledge Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Service Hospitality

QCF
	Service Hospitality Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Service Hospitality Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Hospitality Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Home Cooking Skills Level 2 and 1
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Service Hospitality Level 3 or Level 2 will sign off Home Cooking Skills.
	Customer Services QCF
	Customer Services Level 3 and 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Customer Services Level 3 and Level 2 will sign off Hospitality Level 1 and entry.
	Travel and Tourism 

QCF
	Travel and Tourism Level 3*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Travel and Tourism Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Travel and Tourism Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Travel Studies 

QCF
	Aviation Operations Level 3*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Aviation Operations Level 2*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Travel and Tourism Level 3 can sign off all qualifications under Travel Studies QCF
Travel and Tourism Level 2 can sign off Level 2 qualifications under Travel Studies QCF
	Principal Subject Area
	Programme Group assessment exercise
	Window 1
	Window 2
	Window 3

	Health and Social Care

QCF
	Health and Social Care (QCF)* and (NQF) Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Health and Social Care Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Health and Social Care Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Emergency Care QCF
	Emergency Care Level 3 and 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Forensic Science QCF
	Forensic Science Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Applied Sciences

QCF
	Applied Science Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Applied Science Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Applied Science Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Hair and Beauty

QCF
	Hair and Beauty Level 3*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Hair and Beauty Level 2*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Hair and Beauty Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Countryside 

QCF
	Countryside* and Fish Management Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Countryside* and Fish Management Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Land Based Studies Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Sustainability Skills Level 2, Level 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Countryside and Fish Management Level 3 will sign off all qualifications under Countryside (Agriculture) QCF

Countryside and Fish Management Level 2 will sign off qualifications at Level 2 and below under Countryside (Agriculture) QCF

Countryside and Fish Management Level 3 or Level 2 can sign off Sustainability Skills

	Countryside (Agriculture)
QCF
	Agriculture* and Land Based Technology Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Agriculture* and Land Based Technology Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Agriculture and Land Based Technology Level 3 or Level 2 can sign off Land Based Studies Level 1 and entry
	Principal Subject Area
	Programme Group assessment exercise
	Window 1
	Window 2
	Window 3

	Animal Care 

QCF
	Animal Management* and Horse Management Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Animal Care* and Horse Care Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Animal Management and Horse Management Level 3 or Animal Care and Horse Care Level 2 will sign off Land Based Studies Level 1 and entry

	Horticulture 

QCF
	Horticulture* and Floristry Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Horticulture* and Floristry Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Horticulture and Floristry Level 3 or Level 2 will sign off Land Based Studies Level 1 and entry

	Construction 

QCF
	Construction Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Construction Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Construction Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Build. and Eng. QCF
	Building and Engineering Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Construction Level 3 can sign off Building and Engineering Level 3 but only at the Lead Internal Verifier’s request. Building and Engineering Level 3 can sign off all qualifications under Construction QCF but only at the Lead Internal Verifier’s request. Please email BTECDelivery@edexcel.com for further information.
	Engineering 

QCF
	Engineering Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Engineering Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Engineering Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Engineering QCF includes Engineering, Aeronautical Engineering, Aircraft Maintenance, Electrical Engineering and Electronic Engineering
	Automotive 

QCF

(Vehicle Repair QCF)
	Automotive Level 3*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Automotive Level 2*
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Automotive Level 3 or Level 2 will sign off Engineering Level 1 and entry

	Principal Subject Area
	Programme Group assessment exercise
	Window 1
	Window 2
	Window 3

	Mech. and Man. Engineering 

QCF
	Mechanical and Manufacturing Engineering Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Mechanical and Manufacturing Engineering Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Mechanical and Manufacturing Engineering QCF includes Mechanical Engineering, Manufacturing Engineering, and Operations and Maintenance Engineering

Mechanical and Manufacturing Engineering Level 3 or Level 2 will sign off Engineering Level 1 and entry

	Public Services 

QCF
	Public Services Level 3
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Public Services Level 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Public Services Levels 1 and entry
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fire Services QCF
	Fire Services Level 3 and 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Vocational Studies QCF
	Vocational Studies
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



For centres running only Vocational Studies, a Lead Internal Verifier can undertake the standardisation in window 2. However, where other BTEC programmes are present in a centre, Vocational Studies can be released by any vocational Foundation Learning (Level 1 and entry) or higher level programme group.
	Security QCF
	Qualifications under Security QCF do not require an accredited Lead Internal Verifier or have online standardisation exercises


* - Programme group awaiting accreditation
Important information
Before Step 1 on the timeline (See pages 9-11):

· A centre must first gain approval to run a qualification
· A Lead Internal Verifier must be identified for each Principal Subject Area. Once this decision has been made, the Lead Internal Verifier can register themselves from 20th September 2010.

During the timeline (See pages 9-11):

· If confirmation sampling is required, the Quality Nominee will be notified by e-mail

· Quality Review and Development must take place between October 2010 and April 2011 in order for certification to be gained on time.
Centre Induction for Lead Internal Verifiers

Centre Induction training for Lead Internal Verifiers will be available from 4th October, to align with OSCA2 Assessment windows. It is a requirement that all Lead Internal Verifiers book onto these online events as they include a training exercise which will help to prepare you for Lead Internal Verifier accreditation.

Window 1 Timeline
The following timeline is for Lead Internal Verifiers who are planning on attempting the online standardisation during Window 1 (15th November – 3rd December 2010).  The time frames for steps 1 and 2 are not mandatory, but will give the Lead Internal Verifier guidance on when they should be completing activities in order to prepare for Window 1.  Window 1 is aimed at Lead Internal Verifiers who are responsible for programmes starting from September 2010 and roll-on, roll-off programmes.
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Window 2 Timeline
The following timeline is for Lead Internal Verifiers who are planning on attempting the online standardisation during Window 2 (10th – 28th January 2011). The time frames for steps 1 and 2 are not mandatory, but will give the Lead Internal Verifier guidance on when they should be completing activities in order to prepare for Window 2. Window 2 is aimed at Lead Internal Verifiers who are responsible for programmes starting from September 2010 and roll-on, roll-off programmes.

[image: image4.emf]STEP 1

Compulsory 

Lead IV 

Induction

STEP 2

Practice 

Window 1

Ongoing from 4th Oct 2010 but this 

is the recommended completion date 

to be able to attempt online 

standardisation in Window 1.  Lead 

IVs must book their places via 

Edexcel Online (EOL).

STEP 3

Assessment

Window 1

STEP 4

Outcomes

STEP 5

Certification

Practice materials available and 

recommended to be completed 

before the open of Assessment 

Window 1

Online standardisation attempt on 

OSCA2.

Lead IV’s online standardisation 

results released via e-mail.

Providing the Lead IV has been 

successful in passing online 

standardisation and has achieved the 

Lead IV status, certification can be 

gained during this period.

4

th

 October 

2010

5

th

 November 

2010

25

th

 October 

2010

ongoing

15

th

 November 

2010

3

rd

 December 

2010

10

th

 December 

2010

10

th

 December 

2010

From January 

2011

START DATE END DATE ACTIVITY DETAILS


Window 3 Timeline
The following timeline is for Lead Internal Verifiers who are planning on attempting the online standardisation during Window 3 (21st February – 11th March 2011). The time frames for steps 1 and 2 are not mandatory, but will give Lead Internal Verifiers guidance on when they should be completing activities in order to prepare for Window 3. Window 3 is aimed at Lead Internal Verifiers who are responsible for roll-on, roll-off programmes only.
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Key Terms
Lead Internal Verifier 
The Lead Internal Verifier (Lead Internal Verifier) position is a status that is gained through passing online standardisation. Once this status has been achieved, it is the Lead Internal Verifier’s responsibility to sample Internal Verifiers (Internal Verifiers) and their assessment decisions. This will ensure standards are maintained across the Internal Verifier and assessor team.
OSCA2
OSCA stands for Online Standardisation for Centre Assessment and is the online system which provides access to Practice and Assessment exercises. The Practice exercises are purely for preparation purposes, while the Assessment exercises require the submission of answers that are automatically marked.  Passing the OSCA2 Assessment exercise will result in the Lead Internal Verifier gaining an accredited status.

Online 

Standardisation
This is done via OSCA2, whereby Lead Internal Verifiers demonstrate that they are at the necessary standard to enable them to carry out their role.

Window
A timeframe in which Lead Internal Verifiers can attempt to gain accreditation through online standardisation via OSCA2.
Edexcel 

Online (EOL)
This website can be accessed at www.edexcelonline.com, where the Lead Internal Verifier can register and book compulsory Lead Internal Verifier induction training.

Quality Review

& Development
A quality check, which looks at centre-wide quality


(QRD) 
assurance systems for the management of learning, assessment and resources. 

Standards

Verifier (SV)
An Assessment Associate appointed by Edexcel to ensure samples are meeting the national standards.
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