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WorkSkills sample assignments – user guidelines
· These assignments are meant only as guidance and you should tailor the delivery scenario to suit your context of delivery and the needs of your learners.  

· The evidence collection area is meant as a guidance template and you should amend this as required.  You may also want to choose a different method of assessment and evidence recording.  Please always refer to the delivery guidance in the WorkSkills specifications for further advice on delivery and assessment.
· Please ensure the final assignment used is internally verified
· The assignments have been left as word documents to allow you to amend and tailor.

	Entry Level 3 

	Unit 25   Producing a Product  
	Assignment Title: 


	

Assignment Issued: ………………………………………………………………………….     Hand in Date ………………………………………………………..

 
Learner’s Name: ……………………………………………………………………………...   Tutor Name: …………………………………………………………………………….

Internal verification date: ………………………………………………….  IV signature: …………………………………………………………………………………………..


	Learning Outcomes
The learner will:
	Assessment Criteria
The learner can:

	1 Know how to make a product or item
	1.1 List the steps needed to make the product or item



	2 Be able to identify the skills required to make the product or item
	2.1 Identify the skills required to make the product or item

	3 Be able to produce the product or item safely


	3.1 Demonstrate appropriate levels of safety in making the product or item



	4 Know how to examine the product or item
	4.1 List the qualities and any faults of the product or item 


Scenario 1: 

You have been asked to run a cake stall at a local fundraising event. You need to think of a recipe that is easy and cheap to produce.  All of your profits will go to charity so it is important that you can produce enough cakes to make plenty of money.

Scenario 2:

You have been entered into an enterprise challenge.  As part of the challenge you need to produce a product that you think you could sell.  The product must be something that you can make yourself.  
Alternatively, use a scenario that is better suited to your delivery method. 

	Learner Task 
	AC
	Guidance to the tutor 

	One
a) Decide on a product that you are going to make (e.g. note cards, cakes, Christmas decorations etc.)
b) Name your product


	
	Evidence of this could be in the form of a short written description/drawing or a verbal description.  This would need to signed off by a tutor observation form. 


	Two 
Complete the step by step production plan to show how you will make the product.


	1.1
	A production plan template is provided below.  If this is not a suitable format for the product that the learner has chosen to make you should tailor it accordingly.


	Three

a) With a partner discuss what skills you will you need to have to produce your product.
(e.g. to make a cake you need to know how to cook)
b) On the form provided, write down TWO skills that you need to produce your product. 

	2.1
	A template for writing down the skills that the learner identified is provided.  This should be signed by the tutor to verify that the learner took part in a discussion about what skills are needed. 


	Four

a) Before you start to make your product write down at least TWO safety instructions using the form provided. You will need to follow these instructions when you start making your product. (e.g. Do not run when carrying scissors)
b) Now you can make the product

Remember to be safe; wear protective clothing, use tools and materials carefully and look out for the health and safety of others around you.
c) Your tutor will watch you making the product to make sure you are working safely. 

	3.1
	A table has been provided for the learner to record the steps they will take to produce the product safely.

A tutor witness statement is required to confirm that the learner worked safely and took precautions.

Photographs of the learner producing the product could be used as further evidence.



	Five

Now you have made the product there is just one final question:

‘Has it turned out as you planned?’

a) Think about the following questions:

Is it successful?

Does it work?

Does it look the way you want?

Could it be produced better?

If you made it again would you do anything differently? 

b) Your tutor will ask you some questions about your finished product.  Answer the questions to show that you are able to reflect on how well your product turned out. 
	4.1
	Encourage the learner to think about the strengths and weaknesses of the product and to identify any areas for improvement.
A question and answer session with a witness statement or a tutor observation checklist would provide sufficient evidence for this task. 



Evidence Collection
Task Two – Step by Step Production Plan
	Product Name:

	Product description: 



	Production Plan

	Step
	Activity
	Timings

	1


	
	

	2


	
	

	3


	
	

	4


	
	

	5


	
	

	6
	
	

	7
	
	


Task three – Skills Table and Tutor witness statement
What are the skills I need to make my product?

Learner name:………………………………………………………………………………………………………………   Date: …………………………………………………
	Skill
	Description
	New Skill? (yes or no)

	1


	
	

	2


	
	


Tutor Name: ……………………………………………………………………………….…….  Tutor Signature ……………………………………………………………… 
Task four – The two steps to safe production and Tutor witness statement 

	Learner Name: 
	Product name: 
	Tutor Name:

	Date: 



	
The TWO safety instructions that I will follow when I make my product are:

	
1. 
	2.

	List the equipment and materials that you used to make your product: 


	FOR TUTOR USE ONLY 

	Tutor Declaration
Was the product produced safely?    Y/N 
Did the learner follow the safety instructions they identified above?  Y/N 

I observed (learner name)…………………………………………………………………………………… working safely while making this product.
Signed …………………………………………………………………………Tutor Name …………………………………………………………………… Date ………………

	Signed: 
	Date: 
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