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WorkSkills sample assignments – user guidelines

· These assignments are meant only as guidance and you should tailor the delivery scenario to suit your context of delivery and the needs of your learners.  

· The evidence collection area is meant as a guidance template and you should amend this as required.  You may also want to choose a different method of assessment and evidence recording.  Please always refer to the delivery guidance in the WorkSkills specifications for further advice on delivery and assessment.
· Please ensure the final assignment used is internally verified
· The assignments have been left as word documents to allow you to amend and tailor.

	Entry 3

	Unit 11

Career Progression
	Assignment Title: 


	Assignment Issued: ………………………………………………………………………….     Hand in Date ………………………………………………………..


 
Learner’s Name: ……………………………………………………………………………...   Tutor Name: …………………………………………………………………………….

Internal verification date: ………………………………………………….   IV signature: …………………………………………………………………………………………..


	Learning outcomes 

The learner will:
	Assessment criteria

The learner can:

	1 Know about skills and qualities needed to

progress in a career
	1.1 Identify personal skills and qualities relevant to career progression



	2 Know different sources of information and guidance related to career progression
	2.1 Identify different types of careers-related resources

	3 Know the benefits of career progression
	3.1 Identify reasons why career progression is beneficial




Scenario

To know where you are going to, you must be clear about where you are starting from. An effective career has so many parts to it including hours of work, wages and conditions but the bottom line is that you must enjoy it! 
The best way of working out the type of career that you would enjoy is to look at your strengths, skills and experience as well as the things that you enjoy doing.  This assignment will guide you through that process and provide you with a focus for your career choices.

Tutor Guidance

To make this unit as relevant as possible it should be delivered within the context of the learner’s own career interests.  It would be helpful for the learner to identify a specific career/job role/job sector that interests them.  In this way the learner will be able to focus more specifically on the personal skills, qualities and experience that they have which will help them to progress in this area.

A group discussion on how your skills etc. will help you to progress in a chosen career could be conducted as part of a warm up exercise to help stimulate learners when they come to complete the spider chart identifying their own skills, strengths and qualities.  
	Learner Task 
	AC
	Tutor Guidance and Recommended Evidence

	Task one

a) Write down what your dream job would be.  Use the space provided in the worksheet. 
b)) Place your name in the centre of a piece of paper and start to build up a spider chart that lists your Skills, Strengths, (things you are good at) Qualities, (what factors can you bring to a job), Interests and Work Related Experiences. 
A spider chart template has been provided for you to work on but you may want to use a larger sheet of paper.


c) Explain to your tutor how the qualities, strengths and skills that you have identified in your spider chart will help you to get your dream job. 
	1.1
	Spider chart to identify key skills, strengths and qualities.
Useful Resources
Assess your skills and interests:

http://careersadvice.direct.gov.uk/helpwithyourcareer/skills/ 

Careers Advice, Career Values Assessment Tool:

http://careersadvice.direct.gov.uk/helpwithyourcareer/dmr/
 

	Task Two

In order to progress in a given career path you will need some advice and guidance from experts.  
a) form a small group with some of your classmates and discuss the types of careers guidance that are available.  

b) Make a note of THREE sources of careers-related guidance that you identified from the group discussion.


c) Explain how you would use each source of guidance to help you progress in your career.  There is space provided in the worksheet for you to write your answers.

	2.1
	Tutor observation of the group discussion on sources of careers guidance.  The tutor may want to stimulate this discussion by providing some examples to the learners.
Useful Resources: 

Connexions careers guidance publications:

www.connexions-direct.com/index.cfm?pid=50 

Careers advice on choosing a career:

http://careersadvice.direct.gov.uk/helpwithyourcareer/choosingacareer/

	Task Three 
a) Write a list of the benefits of a successful career. 
You should consider:

· Salary/ financial security
· Promotion

· Personal achievement 

· Job security
b) Produce a poster, a leaflet or give a short presentation about the benefits of doing well in your chosen job role/career path/job sector that you identified in part (a).  
	3.1
	For this task it may be useful to invite an external visitor to talk about the benefits of career progression from both a professional and personal point of view.
The learner must identify at least two benefits in order to achieve AC 3.1
Evidence required - Poster, leaflet or presentation highlighting the personal and professional benefits of career progression. 



Evidence Collection Area 
Task One – Dream Jobs, Skills, Strengths and Qualities Mind Map (AC 1.1) 
My dream job is:____________________________________________________________________________________________________________
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Task Two –  What guidance is available to help me progress in my chosen career? (AC 2.1) 
	What source of career-related guidance, information, support are available to me?


	How does this service/guidance/information help me with career progression?

	1.


	

	2.
	

	3. 


	





Name: 








SKILLS�





STRENGTHS








QUALITIES





INTERESTS





WORK-RELATED EXPERIENCE











