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Embedding Skills for Life: Training Vocational Tutors

This training programme has been developed to support vocational tutors and teachers in the use of the DfES embedded materials, as part of a vocational programme of study.

The pack contains:

· Embedding Skills for Life: a presentation

· Critical factors to support embedding skills for life

· Using the DfES embedded materials (five activities)

Further useful information on embedding SFL can be found in the embedding section of `Delivery and Assessment’ part of the Edexcel Skills for Life Centre Support Pack.

Details of the DfES embedded materials identified in this training pack can be ordered from www.dfes.gov.uk/readwriteplus/embeddedlearning/ and you can download all the embedded learning materials from the embedded portal www.dfes.gov.uk/readwriteplus/embeddedlearning/search.cfm.

The portal includes an advanced search feature that allows you to search for the full range of materials of embedded learning by Adult core curricula, key skills standards and National Occupational Standards.

Critical factors to support the embedding of Skills for Life

	Critical success factor
	Achieved
	Partly achieved
	Not yet underway
	Priority rating H M L with comments

	There is a vision for Skills for Life that encompasses relevant government initiatives and that meets the profile of the learners and the needs of the local community
	
	
	
	

	There is a clear strategy plan for embedding Skills for Life that is supported by SMT and understood by all staff
	
	
	
	

	There is a positive agenda for Skills for life within the centre with staff and learners buying into the value and importance of developing LLN skills
	
	
	
	

	There is an appropriate curriculum model that supports the embedding process
	
	
	
	

	There are clearly defined roles and responsibilities, with staff accepting that skills development is part of their remit
	
	
	
	

	There is a comprehensive and appropriate staff development plan that a) supports staff to develop their understanding of and ability to teach LLN b) provides opportunities for staff to develop their own LLN skills
	
	
	
	

	Time is set aside for joint planning between LLN specialists and vocational tutors
	
	
	
	

	There are standardised systems and processes for capturing and transferring data on LLN learners
	
	
	
	

	There are systems in place to audit key documents such as session plans, schemes of work and learning materials
	
	
	
	

	There are robust quality assurance procedures for LLN, which are also included in lesson observation proformas
	
	
	
	

	Rigorous curriculum review included an evaluation of the quality of LLN delivery that in turn feeds into the centre’s annual self-assessment report and quality improvement plan
	
	
	
	


Using the DfES Embedded materials

Cross file themes: Activity 1

It is important that you have an overview of the wealth of resources that are available to you. Complete the following chart to map where these topics can be found across the materials available and make a note of the page where they can be found.

	Health and safety issues

	
	Cleaning
	Skills for construction
	Painting
	Production line manufacturing
	Employability

	Safety signs
	
	
	
	
	

	Fire safety


	
	
	
	
	

	Reporting accidents


	
	
	
	
	

	Risk assessment


	
	
	
	
	


	General transferable skills

	
	Cleaning
	Skills for construction
	Painting
	Production line manufacturing
	Employability skills

	Keeping records


	
	
	
	
	

	Wage slips


	
	
	
	
	

	Job descriptions


	
	
	
	
	


	
	Cleaning
	Skills for construction
	Painting
	Production line manufacturing
	Employability skills

	Reading labels


	
	
	
	
	

	Using time effectively


	
	
	
	
	

	Telephone calls


	
	
	
	
	

	Teamwork


	
	
	
	
	

	Following instructions


	
	
	
	
	

	Using a dictionary/glossary


	
	
	
	
	


	Additional issues – add other areas of specific interest to you below:

	
	Cleaning
	Skills for construction
	Painting
	Production line manufacturing
	Employability skills

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Exploration of the embedded SfL materials: Activity 2

This ‘Treasure Hunt’ is designed to help you navigate your way through the file. In pairs, see how many of these questions you can complete:

1.
     How can you tell if a page is for the teacher?

2. How can a learner find out what skills the module will cover?

3. What do the orange highlights in the curriculum coverage grids mean?

4. Where is source material 3 used?

5. Where can the ‘check it’ page be found?

6. Name the Key Skills covered in Module 2?

7. Where can you find the glossary?

8. How do I know if audio support is available for a set task?

9. On each task, where are the learning objectives and curriculum references for the learner?

10. Where can you find out which areas of National Tests are not covered by this module?

Interactive embedded materials: Activity 3

This session is designed to give you the opportunity to explore the interactive materials in small groups and begin to see how these can be used to support learners. Remember that the practice material is generic and therefore not embedded into a given context, but has been set in everyday settings. These activities are written to ‘practice’ not to ‘teach’ key aspects of numeracy, literacy and language.

The following chart gives examples of materials in numeracy and language at different levels. Within your group choose 2 literacy examples and 2 numeracy examples at different levels to explore:

	Subject
	Skills Level
	Activity name

	Literacy 
	Milestone 8
	Reading signs

	Literacy
	Entry Level 1
	Following instructions

	Literacy
	Level 1
	Showing you are listening

	Literacy
	Level 2
	Using apostrophes

	Numeracy
	Milestone 8
	Counting accurately

	Numeracy
	Entry Level 1
	Recognising coins

	Numeracy
	Level 1
	Measuring length

	Numeracy
	Level 2
	Scales and tolerances


· Complete each example using the instructions given

· Discuss each activity in your group using the suggested questions below. Think about your own learners.

· How could you these interactive materials?

· Are the levels appropriate?

· Would you suggest the activity is completed alone or in pairs?

· What preparatory work would need to be completed before a learner can attempt this exercise?

· Can you suggest a follow up task or appropriate extension exercise?

· What are the advantages of having using this resource for the learner?

Critical factors to support the embedding of Skills for Life: Activity 4

What will you do to ensure that the materials for embedded learning improve the quality of teaching and learning and the learning experience with your organisation?

Name:




Role:




Work setting:

	Action
	By who?
	By when?
	Resource implications

	
	
	
	


Embedding into Vocational Programme Delivery: Activity 5

For this activity you will need:

· A vocational scheme of work

· Standards for adult literacy, adult numeracy and key skills. Adult ICT

Tasks

1. Familiarise yourself with the standards for adult literacy and numeracy, adult ICT and key skills (this could be a pre-course requirement)

2. Decide which SFL standards and at which level it would be appropriate to develop in your learners, as part of their vocational programme

3. Carry out some initial mapping into the vocational scheme of work

4. Add references to the DfES embedded materials

5. Identify which aspects of SFL you might need CPD in order to deliver 

