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Introduction

The Adult ICT qualification has been designed to support flexibility of assessment. 

The key features at each level are: 

· assessed activities are set by Edexcel and can be attempted when the learner is ready. 

· assessed activities are administered under supervised conditions by the centre.  Some task-based activities are internally marked and verified prior to external verification.

· some onscreen activities are marked automatically and a print out of the result is filed for the Internal Verifier (IV).

In order to access the Adult ICT qualification assessment, you must first complete the Intention to Offer form available via www.edecel.org.uk.  The form requires your centre details and the name of a contact.  We will also require a signature from the Principal of your centre to confirm confidentiality of all materials.  Please send this form back to us at least three weeks before the date you wish to deliver the Adult ICT qualification assessments.  After you have registered candidates, we will issue you with a CD-Rom containing the assessment materials and instructions for candidates and assessors.  The assessed activities can then be given to candidates when they are ready.

The scheme of assessment

Each Entry sublevel is separately assessed by a set of assessed activities, which test criteria across all 3 components simultaneously:

· using ICT systems

· finding and exchanging information

· developing and presenting information.

All externally set, assessed activities at the chosen Entry sublevel level must be successfully

completed in order for the overall qualification to be awarded at that sublevel.

The certificate for the qualification will be awarded 

at Entry 1, Entry 2 or Entry 3. 

Assessments

The assessments are:

· set by Edexcel

· attempted by learners under supervised conditions 

· assessed and recorded by the centre internally verified by the centre

· validated by an External Verifier.

Each assessed activity has to be completed within a national time allocation of 30 minutes (a guideline only).

All assessed criteria must be achieved on each assessed activity.  However, if a candidate fails to achieve this on any particular activity, only these activities need be reattempted – after a period of at least 7 days has passed.

Candidates are reported as having passed, or not yet passed. If the candidate is within 10% of achieving the (100%) pass criteria in any particular assessed activity, formative feedback to this effect should be offered. 
The mark schemes for each test will clearly identify which area of the specification is being tested for each question, to aid centres in giving feedback.

The assessment is designed to be taken when learners and their tutors feel confident that they have achieved the learning outcomes detailed in the Adult ICT Standards. This should be achieved through the development of teaching and learning programmes using the Adult ICT Core Curriculum. 

The Edexcel Adult ICT Assessed Activities:

· are provided exclusively on a CD-Rom, which also contains candidate and Assessor guidance.

· must be reserved exclusively for formal assessment purposes and must not be used as practice tests

· should be given at a time when the candidate is ready for assessment

· should be taken in an appropriate environment for a candidate under supervised conditions, especially where assessment work may include both oral and practical aspects

· must be worked on independently by the learner: the product must be the learner’s own work 

· have a stipulated time limit on completion

· can be completed at one sitting or as separate tasks

· must not be taken out of the tutor/Assessor’s direct supervision at any time

· must not be influenced in outcome by support given to the candidate 

· help given must be stated on the front of the Assessor record sheets

· must be marked by the Assessor (or printed out for the onscreen assessed activities) according to the published mark scheme

· must be kept secure when marked and be available for verification

· should be subject to the centre’s internal verification processes (see Quality Monitoring  section of Guidance and National Standards)

· may be repeated when the learner has had sufficient further instruction and guidance to ensure success. This will vary according to the circumstances in which the learner is being taught, but should never be fewer than 7 days.

· are not limited in the number of times a candidate may retake the individual assessed activities

· must not under any circumstances be given back to the candidates.

Reassessment 

Although learners should not be entered for assessments until they are ready, it is possible that a learner may be unsuccessful.  Such learners should be reassessed when ready, after sufficient progress has been made (see above).

The design of the individual assessed activities allow some variation to be built in without compromising the assessment criteria, for reassessment purposes.

Special Consideration
For candidates who need special consideration to be taken into account, the centre should record the circumstances on the front of the assessment records (stationary provided on CD-Rom).  The External Verifier will confirm if the special considerations can be taken into account when verifying the paper.

Language of Assessment

Assessment of this specification will be available in English only. Assessment materials will be published in English and all written and spoken work submitted for examination and verification must be produced in English. 

Candidates with Particular Requirements 

The Joint Council publication Guidance for candidates with particular requirements can be found on the Edexcel website.  However, it should be noted that the arrangements do not refer to Adult Basic Skills, and so the following guidelines have been prepared by Edexcel for all Adult ICT qualification tests.

It is anticipated that most candidate special requirements can be accommodated by early dialogue with the External Verifier, who can

advise on the particular situation.  Most special requirement needs can be evidenced by recording the need on the front of the Assessor record sheets (provided on the CD-Rom).

The      These include:

· up to 25% time on individual assessed activities

· a location other than the usual examination premises

· the need to enlarge test papers

· the need to alter colour preferences

· the use of an amanuensis

· the need to sign questions for hearing impaired candidates

· use of a keyboard for the visually impaired, or those who have difficulties writing due to disability.

Candidates who have been in this country for fewer than two years may use a dictionary, but can have no extra time allowed for this purpose

Awarding, Reporting and Equivalence

The grading, awarding and certification of these specifications will comply with the requirements of Entry Level, which are published by the regulatory authorities.  Awarding will be conducted according to the code of practice approved and published by QCA.  The specification has been designed to allow attainment to be recognised and reported at standards consistent with those specified by QCA.

The Language of the Specification

The specification will be available in English only.  Every effort has been made to ensure that the language of the specification is plain, clear, free from bias and appropriate to the qualification.
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About Edexcel





Edexcel is one of the UK’s largest providers of qualifications, with the widest portfolio of academic and vocational qualifications.


Regulated by the Qualifications and Curriculum Authority (QCA) to offer qualifications, Edexcel works with over 5,500 education partners in over 100 countries





For further information see the Guidance and National Standards document or contact us at:


Edexcel, 


Skills for Life Team, 


One90 High Holborn, London, WC1V 7BH


Email: skillsforlife@edexcel.com


Tel:     0844 576 0031
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