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	KEY SKILLS PKS3

INTERNAL PORTFOLIO MODERATION FEEDBACK FORM

	Centre Number 
	Centre Name

	12345
	London College

	Date of Internal Moderation

	12/09/06

	Quality Nominee 
	Email

	Annie Example
	a.example@lon-coll.ac.uk

	Internal Standards Moderator(s)

	Brian Murphy

	Internal Assessor(s)

	Joe Black

Susan White

Frank Blue


This report is produced separately for EACH key skills subject at EACH level at each moderation. It is to be written for every internal moderation and sent to the Edexcel external Standards Moderator.

	Key Skills Subject
	Level

	Communication
	3


Part A: Summary Judgements[image: image1.wmf]


	Was there sufficient candidate evidence provided to enable a judgement to be made about the assessment decisions?

	Internal Standards Moderator
	Quality Nominee

	Yes
	Yes

	From the portfolio evidence seen, is the assessment accurate and consistent with agreed national standards?

	Internal Standards Moderator
	Quality Nominee

	Yes
	Yes

	Have the portfolios been assessed according to the correct standards? 



	Internal Standards Moderator
	Quality Nominee

	2004 
	2004 


Part B – Checklist

	Did the portfolios:
	Internal Moderator
	Quality Nominee

	Include completed assessment records?
	Yes
	Yes

	Show that assessment had been carried out in stages to give candidates time to do further work where appropriate?
	Yes
	Yes

	Include clear cross-referencing between the records and the evidence?
	Yes
	Yes

	Include feedback from the assessor to the candidate, matched against each assessment criterion?
	Yes
	Yes

	Include assignment brief, task sheet or sufficient details about each task so that the evidence’s fitness for purpose could be established?
	Yes
	Yes

	Include appropriate evidence of supplementary questions? 

(if wider key skills)
	N/A
	N/A

	Include validated witness statements as appropriate?
	Yes
	Yes

	Include evidence of candidate ownership?
	Yes
	Yes


Part C: Feedback Details  

	Standards achieved by candidates

	Internal Standards Moderator
	Quality Nominee

	14 portfolios were sampled in total

C3.1a: The assessors had observed discussions on topics such as euthanasia and the depiction of women in art. Witness statements were clear with detail of how candidates had addressed the criteria. Supporting evidence included student notes and some peer evaluation.

C3.1b: Presentation evidence was from a range of A level courses. Clear witness statements were provided and notes, cue cards or slide printouts were included; images used were described or copies included. Assessors emphasised the quality of language and the approach used to confirm the level 3 standard.

C3.2:  Synthesis covered a range of topics all of a sufficiently complex nature. Extracts from source documents were included, together with bibliographies with suitable detail.

C3.3: A range of documents was offered including essays, case studies and brochures; all addressed the spelling, punctuation and grammar requirements. Some candidates used their synthesis as evidence. Candidates provided evidence of their second image either through source documents or within a written document.


	Assessor feedback and comments make it clear that assessors have related the evidence to the assessment criteria for each component on the 2004 standards. 

Witness statements provide sufficient detail of how criteria were addressed.

Synthesis was complex and sources are detailed.

Written documents in each portfolio are of an appropriate length, differing in format and are sufficiently complex for the level. The appropriate level of accuracy has been met.

Images are relevant and have been used appropriately.

	Assessment

	Internal Standards Moderator
	Quality Nominee

	Assessment decisions were sound and clearly referenced to the criteria. 

Assessors had made feedback comments on the work and on the recording proforma. Comments were related to the individual and examples were given as to how candidates met the criteria. 


	Assessment decisions are clear and have been matched to the assessment criteria on the 2004 standards. 



	Misinterpretation 

	Internal Standards Moderator
	Quality Nominee

	There was no misinterpretation


	There was no misinterpretation

	Internal Moderation 

	Internal Standards Moderator
	Quality Nominee

	
	The Internal Moderator has provided a clear and detailed report indicating how candidates achieved and on what basis assessors made their decisions.

	Additional Comments 

	Internal Standards Moderator
	Quality Nominee

	One candidate had offered IT evidence for C3.2. This needed more explicit evidence of the sources being used and an assurance that synthesis of the sources had occurred. This one weak aspect of an otherwise excellent set of evidence has been accepted this time but would not be acceptable in the future.

It is not necessary to include copies of sources. A detailed list or bibliography will suffice. If an image is used from a source document reference should be made to it.


	The assessor concerned has been offered further support to help clarify the requirements.


Part D: Action Plan 

	Further Action Required

	Internal Standards Moderator
	Quality Nominee

	Ensure that the use of the image has been clarified in line with the Guidance 2004 P27.

Ensure that sources are listed and details given.


	All Internal Moderators have been asked to feed back this information to assessors in their team.

	Date for completion of action 
	By the next Internal Moderation


	Action
	Status

	1
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	2
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	3
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	6
	
	[image: image7.wmf]




	Internal Standards Moderator
	Date

	
	

	Quality Nominee
	Date

	
	


Because of the security implications, it is extremely important that no claims for certification are made without the “clearance” of the Quality Nominee
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