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Note to candidate: the paper is in three parts. Part 2 has three sections. You have
10 minutes to read the questions before you begin. Please read all of the paper,
before you start to write.

You work as an Estate Agent. A new client, Mr Alan Curtis, comes to your office. He is
looking for a house to rent for himself and his family. He has written down his personal
details and requirements:

Alan and Brenda Curtis

Two children - a girl aged 10 and a boy aged 5

Current address - 34 The Close, Bainbridge, CL3 6TG, tel No. 01564 378323,
mobile 07768 1234567

Monthly budget - £650

Require three bedrooms, a dining room, a garden and a garage

Mr Curtis needs to be able to get the train to work

The children will need to get to local schools

From the information you have about your client, complete the Client Profile Form.
Include details about their names, address and how to contact them.

Details:
Title: First Family
Name: Name:
Address:
Postcode:
Home Tel: Mobile Email

Property Requirements (Tick all that are required by your clients).

Kitchen O Dining Room O Gardens O Lounge O Security O Heating O
1 Bedroom O 2 Bedrooms O 3 Bedrooms O 4 Bedrooms O Garage O
Flat O House O Detached O Car park spaces O

Include any further information which will help you meet the needs of the client.
Write four sentences.

L2 Writing Revised 2009/2010 Practice Set 1 1




[ ) . .: AII.. » -.- -a

Note to candidate: this question has three parts; a plan, a draft and a final piece of
writing.

You have a property which you think would suit Mr Curtis. A summary of the property is
below.

Detached house
Three bedrooms
Bathroom

Kitchen

A dining room

Two reception rooms
Garden

Single garage

£625 per month
Five minutes from
station and schools

2 Woodside Road, Uptown ”EW”””E

Write a detailed description of the house to send to Mr Curtis. Your letter should be
approximately 150 words.

Make a plan for your description on the paper below. You can use a diagram or rough
notes. Your plan should show ideas for the content of your letter and how you will link
your ideas.

PLAN
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Using your plan, draft your letter on the paper below.

Your draft should:

o be written clearly

o show evidence of revisions of spelling, grammar and punctuation
() include paragraph planning

DRAFT
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Write your final, corrected letter on the paper below.

Write clearly.

Use complex sentences.

Check your grammar and punctuation.
Ensure appropriate use of pronouns.
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Mr Curtis replies to your letter. Unfortunately all of the prefixes and suffixes are missing
(prefixes and suffixes are added at the beginning or end of words to change their
meaning, e.g. happy-unhappy; worth-worthless).

Choose the correct prefix or suffix from the list below and complete the words by filling
in the gaps. You may find that you need to use the prefixes and suffixes more than once.

un, in, dis, less, ed, ful

Dear Sir,

Thank you for your letter describing the property available for rent. |
don’t want to appear grateful, or accuse you of being honest,

but | really think the property is suitable for my family. | have

already visited the property and found it to be ina __ graceful
condition. The kitchen is dark and window . The bathroom is
____hygenic and the tiles crack__ . The gardenis ___ cared for and
dangerous.

| hope my comments are help_ , as | think you should be made
aware of any __ correct details you have.

Yours faithfully,

Pl o

Alan Curtis

THIS IS THE END OF THE TEST
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