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	Strand (d) The project outcomes – a set of publications

	Can all the publications be viewed using the moderator’s toolkit?
	

	THE TRIP LISTS

	Audience: Organisers 

Purpose: to suggest possible destinations

	Are there trip lists for each of the specified type of trip? 
	

	Are the lists produced using database software (reports)?
	

	Are the specified lists included:
Educational (heritage) day trip
Leisure day trip
a sensible heading

a sensible heading

Appropriate selection
Appropriate selection
Enough information
Enough information
No unnecessary fields
No unnecessary fields
Clearly laid out
Clearly laid out
Half-day to place of interest
Day trip in open air
a sensible heading

a sensible heading

Appropriate selection
Appropriate selection
Enough information
Enough information
No unnecessary fields
No unnecessary fields
Clearly laid out
Clearly laid out


	Are the lists consistent in layout?
	

	Do you think the lists would help organisers with their planning?
	


	WELCOME POSTERS

	Audience: visiting students  Purpose: to welcome them introduce them to the area

	Is there a series of four digital posters?
	

	Do the posters include:

Poster 1

Poster 2

Poster 3

Poster 4
Suitable image …

Suitable image …

Suitable image …

Suitable image …

.. created by student

.. created by student

.. created by student

.. created by student

The two emblems

The two emblems

The two emblems

The two emblems

Text in simple English

Information about area/culture in simple English

Information about area/culture in simple English

Information about area/culture in simple English



	Do the posters meet these other requirements:

Display each one for sensible length of time

Loop continuously


	How effectively would the posters welcome the visiting students?
	

	How effectively would they introduce them to the local area and culture?
	


	E-CARDS

	Audience: friends and families of visiting students  Purpose: to email home during visit

	Are there two electronic cards?
	

	Do the e-cards include:

E-card 1

E-card 2

At least three images

At least three images

Space for personal message

Space for personal message

The two emblems

The two emblems

Text in simple English

Information about area/culture in simple English

Saved as separate publication, suitable for emailing
Saved as separate publication, suitable for emailing


	How well do the e-cards take account of audience and purpose?
	


	THE INVITATION

	Audience: staff, governors, local VIPs
Purpose: to invite them to the welcome reception

	Does the invitation include this information:

Venue
Date
Time
Purpose
Other appropriate information
The two emblems


	Is the invitation single-sided A6?
	

	Is it suitable for printing in colour?
	

	Is it a formal invitation?
	

	Is it presented four to one A4 page?
	

	To what extent does the invitation take account of audience and purpose?
	


	THE LEAFLET

	Audience: visiting students       Purpose: to them about local activities and events

	Is the leaflet A5 with four pages?
	

	Does it include the required information:

Key facts about each of the four trips
A sensible schedule for each trip
The two emblems
Suitable images
A competition with at least two questions for each trip

Useful phrases in the students’ language


	Does it provide enough detail on each trip for visiting students?
	

	Are the competition questions appropriate?
	

	Is the language simple English?
	

	Does the leaflet fold correctly?
	

	To what extent does the leaflet take account of audience and purpose?
	


	And finally

	How effectively does the set of publications work to help make the visit a success?
	

	Has the student taken account of copyright issues, taking the intended purpose into account?  If not, has the student explained what would need to be done to comply with copyright?
	

	Did the student work independently?

Yes

No



	What degree of SoAP is demonstrated?

Limited

Some

Good

Sound

Astute




	Strand (b) Select and capture information

	Can all the evidence be viewed using the moderator’s toolkit?
	

	Information gathering

	Has some useful information been collected about the local area and culture?
	

	Has some useful information been collected for additional database records?
	

	Has some useful information been collected about the shortlisted destinations?
	

	Have some useful phrases been translated into the visiting students’ language?
	

	Do the competition questions reflect useful research?
	

	Has the student created or found suitable images of emblems for the two countries?
	

	Has the student gathered other appropriate images?
	

	Has a range of sources been used?
	

	Is there evidence of selection of information?
	

	Data Collection Table

	Is there a data collection table with data for each of the possible destinations for each trip (or at least six if trip lists are long)
	

	Does the table include this data for each destination:
Name of destination
Distance

Travel time each way
Postcode
Time needed there
What is on offer



	Have destinations which involve more than 8 hours travelling been eliminated?
	

	Have group rates been entered for each remaining destination?
	

	Have three shortlisted destinations been highlighted for each trip?
	

	Is there an appropriate selection for each trip?
	


	And finally

	Is there enough detail about sources to allow someone else to locate them?
	

	Is the data and information gathered reliable enough to make decisions based on it?
	

	Yes

No

Did the student work independently?

	What degree of SoAP is demonstrated?

Limited

Some

Good

Sound




	Strand (c) Collate & analyse data

	Can the database and spreadsheet evidence be viewed using the moderator’s toolkit?
	

	The database

	Has the database structure (field names, lengths, data types etc) been customised to match the data?
	

	Has appropriate validation been used on category, type and region?
	

	Have five new records been added for the local area that do not duplicate existing records?
	

	Is there a sensible search for each of the trips?
	

	Has the student successfully refined searches to produce more meaningful results?
	

	How effective do you think testing was?
	

	The spreadsheet

	Has a spreadsheet been used to compare costs for the shortlisted trips?
	

	Does it include variables for entry costs, distance, travel time and waiting time?
	

	Are group rates used where possible?
	

	Does it take account of the given overall budget?
	

	Does it take account of the given coach costs?
	

	Does it take account of the fact that the 8 teachers will travel free?
	

	Does it produce information including:

· total cost per trip, cost per student, whether the total cost is within budget
	

	Does it only allow the user to select cells where they need to enter data?
	

	Does it give enough information to allow the user to decide on the destinations?
	

	How effective was testing?
	

	And finally

	How has the derived information contributed to the publications?
	

	Did the student work independently?

Yes

No



	What degree of SoAP is demonstrated?

Limited

Some

Good

Sound




	Strand (a) Plan and manage the project

	Can the initial and ongoing plans be viewed using the moderator’s toolkit?
	

	Initial plan

	Did the student start with a workable up-front plan?
	

	Does the plan show:

Project start date and deadline

Lesson length and lessons per week

All main tasks

Sub-tasks

Sensible timings

Logical order

Contingency

Checkpoints

Time for test users and reviewers



	Do you think the initial plan has been agreed with the ‘line manager’?
	

	Tracking and monitoring

	Has the student saved the initial plan and created a copy for the ongoing plan?
	

	Has the student logged progress throughout (on the plan or in a separate document)?
	

	Has the ongoing plan been altered to take account of changing circumstances?
	

	Is there anything to suggest that the student has managed his/her time efficiently?
	

	And finally

	How well do the plan and log communicate progress?
	

	To what extent did the plan help the student manage the project and meet the objectives?
	

	Did the student work independently?

Initial plan

Yes

No 

Ongoing plan
Yes

No 




	Strand (e) The eportfolio

	Is the eportfolio no more than 20MB?
	

	Do all the links work?
	

	Are there links to all the required evidence?
	

	Do the publications ‘hit you in the face’ when you open it?
	

	Is it easy to navigate and locate items of evidence?
	

	When viewed at a resolution of 1024 x 768, or an alternative specified on the home page:

	Is the layout clear? Does it make the most of available screen space? 
	

	Are the font and colour scheme conducive to on-screen viewing? 
	

	

	Are the fonts resizable?
	

	Do the context pages include appropriate commentaries – ‘fill in the gaps’, i.e. tell us things we can’t infer from looking at the evidence?
	

	Does the home page include the specified information?
	

	Has the student chosen an effective way to showcase the evidence, making use of the medium?
	

	What can you infer about the effectiveness of testing? Did it go beyond checking functionality?
	

	And finally

	Did the student work independently?

Yes

No



	What degree of SoAP is demonstrated?

Limited

Some

Good

Sound

Astute




	Strand (f) End of project review

	Can the review be viewed using the moderator’s toolkit?
	

	Are there comments on:

Publications

Process

Own performance



	Are there valid and specific suggestions for improvements?
	

	Are there specific evaluative comments on the publications?
	

	Is feedback from end-of-project reviewers incorporated?
	

	And finally

	To what extent is the review realistic and comprehensive?
	

	Did the student work independently?

Yes

No
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