ASSIGNMENT BRIEF CHECKLIST
1. Does the assignment brief clearly show the unit number and unit title?

2. Does the brief have a title and/or reference?

3. Is the assessor identified?

4. Is there a space for the learner name?

5. Does the brief have both a hand out date and a hand in date?

6. Are the target criteria clearly identified?

7. Are the criteria reproduced exactly as they are written in the specification?

8. Does the brief have a vocational scenario which sets the work into a meaningful context for learners? (Scenario based on the local area where possible)

9. Do the tasks guide learners towards the production of evidence which:

a) Meets all parts of each criterion

b) Covers all unit content which is relevant to the target criterion

c) Ensures that where plurals are indicated in the criterion the content is met on more than one occasion

10. Do the tasks for merit and distinction criteria allow learners to demonstrate an element of independent working?

11. Are the tasks appropriate for the learning style and needs of the learners?

12. Are the target criteria indicated alongside each task or sub task?

13. Is it clear what evidence you expect the learner to produce?

14. Does the brief use language which is appropriate to the needs of the learners?

15. Have you provided some guidance on possible resources to help the learner?

16. Has the brief been internally verified before issue to learners?
