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Consortium Agreement Approval guidance notes

This form must be submitted electronically by e-mail in MS Word format.  Please send the contractual consortium agreement attached as an Adobe .pdf. file.

There are three categories of application that can be made using this form.

1. This form can be used for initial set up of the consortium in which case all parts of the form must be completed, the declaration at the end of the form signed and the contractual consortium agreement attached.

2. Adding a new centre to an existing consortium.  Please complete section 1 in full.  Please give the details of the additional member in Section 2.  Please complete section 3 and sign the declaration at the end of the form. 

3. The form can also be used to apply for approval for additional programmes to be added to an existing consortium in this case please complete sections 1 and 4 and sign the declaration at the end of the form.

CONSORTIUM ARRANGEMENT APPROVAL
Centres wishing to cooperate together as a consortium to run approved qualifications should use this form. Centres are advised to read the Consortium policy and the guidance before completing this form.
PLEASE COMPLETE ALL SECTIONS OF THIS FORM 
SECTION 1: Details of the Admin Centre (The Admin centre is the lead centre within the consortium and Edexcel will liaise only with the lead centre)
	Consortium Name
	

	Admin Centre Number 
	
	Centre Name 
	

	Centre Address:
	
	

	
	
	

	
	
	

	
	
	Postcode:
	
	

	Tel. No
	
	Fax No:
	

	Quality Nominee for Admin centre
	

	Quality Nominee email address
	


SECTION 2: Members of the consortium (All members must have existing BTEC centre approval)
	Centre Number
	Centre Name

	
	

	
	

	
	

	
	

	
	

	
	

	
	


(If you have more members than fit above please add more lines or continue on an additional sheet)
SECTION 3 : Consortium Agreement
Please confirm the following 
	
	
	YES
	NO

	3a
	A copy of the contractual consortium agreement is enclosed/attached
	
	

	3b
	There are procedures in place for communicating within the consortium
	
	

	3c
	The administrative Centre will coordinate and monitor ongoing quality of delivery, assessment and quality assurance by the consortium centres
	
	

	3d
	There is a consortium policy on appeals and procedures.
	
	

	3e
	There is an annual review process that will take place within the consortium for each qualification.
	
	

	3f
	The heads of centre of all consortium members named in section 2 agree to abide by the consortium agreement and Edexcel’s approval terms and conditions
	
	

	3g
	There are clear arrangements in place for the registration and certification of learners 
	
	


DECLARATION 
I the undersigned agree that all consortium approval criteria will be adhered to. I understand that this consortium approval is subject to review and if quality is not maintained, or resources cannot be identified subsequently, certificates may not be issued and/or BTEC approval may be withdrawn from the consortium group.

Additionally for the purpose of this consortium arrangement: 

a) My centre will act as the lead centre for the consortium and will liaise with Edexcel on behalf of its members.
b) The consortium members will co-operate fully with Edexcel.  

c) To the best of my knowledge, the details given on these forms are correct and meet Edexcel’s Quality Criteria. 

d) No material in this application has been plagiarised. I confirm that any material in this application that is the intellectual property of another person or organisation is used with the express permission of that person or organisation. 

e) The consortium members will ensure the operation of any required external assessment in full accordance with Edexcel and regulatory procedures. 

f) I confirm that the consortium members will regularly monitor, review and evaluate our consortium operations. 

g) I confirm that the consortium members will make available to Edexcel any materials or documents associated with this consortium arrangement and allow Edexcel officials access to such materials, premises and learners. 

h) I agree to notify Edexcel immediately of any changes to the consortium agreement.

SECTION 4: Qualifications:

Please list the qualifications you wish to operate as part of a consortium

	QAN Number (QCA Accreditation code e.g. 100/1860/8)

	Full Qualification Title

e.g. Sport and Exercise Science
	Qualification level (e.g. First Diploma, 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


(If you have more qualifications than fit above please add more lines or continue on an additional sheet)

Approval criteria
	
	CRITERIA 
	YES 
	NO 

	4a 
	All learners within the consortium will have fair and sufficient access to assessment 
	
	

	4b 
	There is a clearly defined procedure for the selection of learners onto the programmes 
	
	

	4c 
	Appropriate support and advice will be available to all learners and prospective learners 
	
	

	4d 
	Effective programmes of learning are planned 
	
	

	4e 
	All the requirements for valid and reliable assessment are in place 
	
	

	4f 
	There are sufficient staff to handle delivery and assessment for the projected numbers of learners 
	
	

	4g 
	Assessors and verifiers have been prepared for their roles and have appropriate expertise
	
	

	4h 
	An effective internal verification system is in place across the consortium with opportunity for planning, delivery and review
	
	

	4i 
	There is a programme for continual professional development for all delivery and assessment staff 
	
	

	4j 
	There are adequate physical resources required for the qualifications
	
	

	4k 
	Responsibility for the dissemination of materials and information within the consortium has been identified 
	
	


	
	
	
	
	

	Signature of Head of Organisation
	
	Print Name
	
	Date


Please submit this form by e-mail to serviceoperations@pearson.com
* Please ensure you have attached a copy of the consortium agreement if you applying for consortium approval for the first time.
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