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CENTRE APPLICATION FOR THE AMENDMENT OF NVQ, BTEC LEGACY AND BTEC CUSTOMISED QUALIFICATIONS
For unit additions, please complete all sections of this form excluding Section 4. 

For all other amendments, please complete all sections, excluding Section 3.
SECTION 1 - CENTRE DETAILS

	

	Centre Number:
	
	Centre Name:
	

	Qualification Level and Title:
	

	Qualification/Programme Number:
	

	
	
	
	

	Centre Co-ordinator / Contact for this amendment:
	
	Tel No:
	

	E-Mail
	

	
	
	
	


SECTION 2 – REQUIRED AMENDMENT
	Qualification Type
	Add Unit(s)
	Extend Approval

	NVQ
	
	

	CUSTOMISED
	
	

	BTEC Legacy*
	
	


(*Standard legacy units only)

SECTION 3 – UNIT ADDITIONS

	Unit Title


	Tick the box that denotes the status of each unit
	Edexcel Unit Code (For Standard Units Only)

	
	Standard BTEC/NVQ unit
	Centre Devised/Bespoke Specialist Unit
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SECTION 4 – OTHER AMENDMENTS
Please explain in the table below how you wish to amend the qualification:

*Where units are being added you MUST include full unit title and the unit code issued by Edexcel. Where centre devised units are being added, a copy of all new units must be submitted. Please include reasons for extension of approvals
	


SECTION 5 –DECLARATION BY PRINCIPAL OR CHIEF EXECUTIVE OR HEAD OF THE ORGANISATION/INSTITUTION 
I the undersigned confirm that the resources required to deliver the qualification identified above are still available within the Centre. I understand that the amendment(s) requested are subject to review and if quality is not maintained, or resources cannot be identified subsequently, certificates may not be issued and/or BTEC/NVQ approval may be withdrawn.

I ALSO CONFIRM THAT, WHERE APPLYING FOR A UNIT ADDITION, the relevant criteria below have been fulfilled and that all the information and evidence supplied is accurate and genuine. 

1. The proposed use of the Standard NVQ/BTEC Units included in this application has been agreed through an internal independent review. The review has confirmed:

· the selected units do not dilute the coherence and integrity of the overall qualification

· appropriate resources are available for the assessment of the units

· all the criteria for Meeting Local Needs have been met

2. The proposed Centre Devised/Bespoke Specialist Units included in this application have been subject to an internal independent review, which has not included the person developing the additional unit requirements and which confirms that it meets all the criteria specified, and in particular:

· meets the rationale provided

· is supported by employers

· fully meet the  content and format as defined in the unit specification within the NOS, as required by the BTEC/NVQ

· provide locally devised assessment guidance, which includes evidence requirements for the unit(s)

· is to be delivered and assessed in the context of up to date specialist or bespoke software content

· has minimal overlap or duplication of content with existing unit(s)

· does not dilute the coherence and integrity of the BTEC/NVQ qualification overall or the BTEC/NVQ qualification title.

	
	
	
	
	

	Signature of Head of Organisation
	
	Print Name
	
	Date

	
	
	

	
	Position
	

	
	
	
	
	

	Signature of Regional Development Manager
	
	Print Name
	
	Date


ONCE COMPLETED PLEASE EMAIL THE FULLY COMPLETED APPLICATION TO: serviceoperations@pearson.com
SECTION 6 – For Office Use only
	
	YES
	NO

	Is the unit addition within the required limits?
	
	

	Is the Rationale for the addition of the unit(s) sound? 
	
	

	Is there appropriate support for these units to meet local need?
	
	

	Does the addition of the unit(s) cause any dilution to the overall 
Qualification title?
	
	

	Is the addition approved?
	
	


	If the answer to any of the above is NO, please give reasons




	If RFI, date letter sent
	   /    /

	If approved, date approval letter sent
	   /    /
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