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This form should be used to report the audit of a potential centre to work with the initiating centre in a collaborative agreement.  The form once completed should be submitted to Edexcel along with COLLAB1 ‘Approval for a Collaborative Agreement’.

PLEASE COMPLETE ALL SECTIONS OF THIS FORM

SECTION 1

CENTRE DETAILS (INITIATING CENTRE)

Centre Number: …………………………   Centre Name: …………………………………………………………………

Programme Leader: ……………………………………………………………  Tel No: …………………………………..

Email: …………………………………………………………………………………………………………………………………….

CENTRE DETAILS (CENTRE WORKING WITH THE ABOVE)

Centre Number: …………………………   Centre Name: ………………………………………………………………

Programme Leader: …………………………………………………………… Tel No: …………………………………..

Email: ……………………………………………………………………………………………………………………………………

SECTION 2

Please state the nature of the organisation with which the initiating centre intends to establish the collaborative agreement

SECTION 3

The criteria below apply to the organisation working with the initiating centre

	CRITERIA
	YES
	NO

	3a  There are clear arrangements in place for the registration of learners
	
	

	3b  All learners within the centre will have fair access to assessment
	
	

	3c  There is a clearly defined procedure for the selection of learners onto the programme
	
	

	3d  Appropriate support and advice will be available to all learners and prospective learners
	
	

	3e  An effective programme of learning is planned
	
	


	3f  All the requirements for valid and reliable assessment are in place
	
	

	3g  There are sufficient centre staff to handle delivery and assessment for the projected numbers of learners
	
	

	3h  Assessors and Verifiers have been prepared for their role
	
	

	3i  An effective system of internal verification is in place
	
	

	3j  All Assessors and Internal Verifiers have the appropriate and required qualifications and experience
	
	

	3k  There is a programme for continual professional development for all delivery and assessment staff
	
	

	3l  There is an effective and robust appeals procedure in place
	
	

	3m  There are effective and robust malpractice procedures in place, covering learners and staff
	
	

	3n  There will be sufficient assessment opportunities available for all learners
	
	

	3o  There are adequate physical resources required for the qualifications in questions
	
	

	3p  Responsibility for the dissemination of materials and information has been identified
	
	


SECTION 4

DECLARATION

I certify that this centre meets all the criteria required to operate in a collaborative agreement for the programmes in questions.

I recommend that a collaborative agreement be established with this centre.

I confirm that all the information supplied in this document is an accurate representation of the current situation with the identified centre.


                  Signature of the auditor                                           Print name                                        Date

Please return the form to the Central Approvals Team, Edexcel, 190 High Holborn, London WC1V 7BH
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